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1. O0mme MOJIOKEHMS

I.1. Hactosmu# pernamMeHT pa3pabotaH B COOTBETCTBUM ¢ DeepanbHbIM 3aKOHOM

o1 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®enepanyuy, ycTaBoM
['ocynapcTBEHHOTO GFOPKETHOTO JOIIKOIBHOIO 00pa30BaTebHOTO YUPEKICHHUS ETCKOTO
cana Nel100 Hescxkoro paiiona Cankr-IletepOypra (Janee- [BIIOYNe100)

1.2. PernaMeHT ycTaHABIMBAET HOPSNOK OPraHU3AIUY JESTEIBHOCTH OBIIEr0 coOpaHus
padotHHKOB ' BZIOYNe100

1.3. Obmee cobpanue pabOTHUKOB SBIISETCS IOCTOSIHHO JEHCTBYIOIINM KOJLICTHAIBHBIM
OpraHoM yIpaBlieHHs 00pa3oBaTenbHOM opranusanuy. B cocras obimero cobpanms
PabOTHHKOB BXOJAT PaOOTHHKH, 17l KOTOPHIX paboTa B 00pa3oBaTeNbHOM OpraHu3aiy
SIBIISIETCSI OCHOBHO1A.

2. Opranusanus pa6oTsi 001ero codpanusi paGoTHHKOB

2.1. IlepBoe 3acenanue o6mero cobpanus pabOTHHKOB IIOCIIE €r0 CO3NAHHS, A TAKIKE IEPBOE
3aceIaHKe HOBOTO COCTaBa 00Iero cobpanys pabOTHUKOB CO3bIBAETCS PYyKOBOIUTEIIEM
00pa3oBaTeNIbHOM OpraHU3aIMy He Mo3j1Hee 7 (CeMHU) pabodnX JHEH MOcie co3Manus 06Iero
coOpaHust pabOTHUKOB WK U30PaHKs HOBOTO COCTaBa 00LIEro coGpaHus paGOTHHKOB,
KOTOPBIM BeJeT 3ace/ianue 10 u30paHus npesicenaTens 00Imero coopanus paboTHHKOB.

2.2. PykoBozCTBO 06mmM cobpanneM paGOTHHKOB OCYIIECTBIISIET MpeceaaTelb. Benenue
IIPOTOKOJIOB OOIIEro cOOpaHus pabOTHUKOB OCYIIECTBIAETCS cexperapeM. [Ipencenarens u
cexperaps 001mero cobpanust paGOTHHKOB BHIIOIHSIOT CBOM O6S3aHHOCTH Ha 00IIIECTBEHHBIX
Havyaiax.

[Tpencenatens:

° OpraHM3yeT JeATEeIbHOCTh 001ero coopanus;
o HH(QOPMUPYET WICHOB OBIIEro COGpaHys O IPEICTOSIIEM 3aCENAHAN B MOPSITIKE,
npexycMorpeHHoM ycraBoM ['bJIOYNel00 u HacTosmumM pernaMenToMm;

® OpraHu3yer IOATOTOBKY U MPOBEJCHME 3aCeIaHusL,

* OIPEJEINSET MOBECTKY 3aCENaHNUs;

° KOHTPOIMPYET BHIIOTHEHHUE PEIICHMIA.
2.3. 3acenanus o6mero co6paHus pabOTHUKOB MPOBOJIATCS C TIEPHOANIHOCTEIO,
vcTaHoBiIeHHOH ycraBoM Jlaee I'BJIOVY Nel00

2.4. 3acenanus o61mero cobpanus paGOTHUKOB MOI'YT IPOXOJUTE B (hopMe KOH(epeHII-
CBSI3H.

2.5. Ha 3aceznanust o6mmero cobpanust paGOTHHKOB MOTYT ObITh TIPUTJIAIEHb] IPEACTABUTENN
VEpeIHTe . OOIIECTBEHHBIX OPraHu3allHil, OPraHOB MyHHIUIIAILHOTO M TOCYIapCTBEHHOIO
VIIpaBICHHUS U Ipyrue nuna. Jluna, npurinamenHele Ha 3aceIanue, MOIb3YOTCS TPABOM
0BSLIaTEIPHOTO I'0JIOCA, MOTYT BHOCHUTH IIPETIOXKSHHS ¥ 3asIBICHHUS, YIACTBOBATE

C
B O@C}'MEHHH BOIIPOCOB, HAXOJIAIINXCS B UX KOMIIETCHIIUH.



2.6. Pemienus, IPUHATHIE 0OIIMM COOpaHneM PabOTHHKOB B COOTBETCTBHE
£OHOIATCIBCTBOM H B IIPEZeIIaX CBOMX IIOJHOMOYHH, 00S3aTENbHBI /18 Boex na ™
o0pa3 J:aTexbﬂoﬁ OpraHu3aIy.

~.7. Pewenust o0mero cobpanus pabOTHUKOB MOTYT COIEPKATH HOPYUEHHSI, 00583aTe s e
1% HCTIOTHEHHS BCEMH paOOTHHKAaMU 00pa30BaTeIbHOM OPTaHU3AlldY B PEKOMEH 121155
v=acTHEHEEaM 00pa30BaTeNbHOTO MPOoLecca.

3. Pemenug odmmero codpanust pabOTHUKOB JOBOMATCS [0 CBEIECHHS BCEX
32HTCPECOBAHHBIX JIMI[ HE NO3/1Hee 7 (ceMH) paboduX JHEH MOCIie IPOIIE/IIEro 3aceIanH s

—.5. Ilpeacenarenb OTYUTHIBAETCS O JIEATETBHOCTH 0BIIEro cobpanus paboTHHKOB
2 3aceaasnn o0mmero cobpanus pabOTHHKOB HE PEXKe OJHOTO Pasa B TOLI.

3. Ilopsinok co3biBa oUepeHOro o6uiero coopanusi paGoTHHKOB

=1, PeineHEe O IPOBECHUH OYEPEAHOTO0 00MmIero cobpanus pabOTHUKOB TPUHIMAETCSI
TpeicezateneM obmero cobpanus pabOTHHKOB, KOTOPHIN ONPEIENIIeT:

: i:-::e:[vpy IIPOBEICHIS,

e TIOBSCTKY 3aCccoaHud,

e ZETY. BPEMA U MECTO IIPOBEACHUS,

¢ [ITPTHCHB MAaTepHAIOB I NPEABAPUTEIILHOIO O3HAKOMIICHHUS YJIEHAMHU O6III€FO
CIC‘D&HHH pa6OTHI/IKOB, d TaK>Xe MOPAAO0K TaKOI'0 O3HAKOMJICHUS,

¢ [IODHIOK IrOJIOCOBaHHUA IO BOIIPOCAM ITIOBECTKH: OTKPBITOE, TallHOE MUK 3a049HOCE,

e HEBIC BOIIPOCHI, H€O6XOIII/IMBIe AJIL TOATOTOBKHY IIPOBEACHUS 061].[61‘0 CO6paHI/I${
_’::.OOTHHI\OB

LIDEACEaAaTciib 06LHCFO CO6paHI/I$I paGOTHI/IKOB COIIaCOBBIBACT C PYKOBOIUTEIIEM

0DE30BaTEIbHON OPTaHM3alliy ATy, BpEMs U MECTO IIPOBEEHHUS OUEPETHOTO 3ace[aHus
Jiero codpaHus pabOTHUKOB.

3.2.11 peaceaarelib, CEKpeTaphb OGH_ICFO C06paHI/IH pa6OTHI/IKOB WK JIAa, UX 3aMCHSIIONITNE,
SIOMIISFOT YWICHOB O0IET0 006paHpm paGOTHI/IKOB 0 [nare, BpEMEHHU, MECTE IIPOBCICHUA U
JBSCTKE 3acelaHus HE Mo3Hee ueM 3a 7 (CGMB) pa60‘—H/IX IHEW 10 IaThI ero HPOBCACHUA.

=.3. Pemierne 0 IPOBECHUH OYEPETHOr0 06IIero cobpanus pabOTHIKOB BPYUAETCs dicHAM

: ?:e coOpaHust pabOTHUKOB JIMYHO HITH HAIPABIISETCS TIOCPENCTBOM EKTPOHHOMN MITH

CBs3H. OdecreunBaromiell ayTeHTHIHOCTD [IEPENaBAEMBbIX ¥ IPHHUMAEMBIX COOBIIeH

DKVMEHTAIBHOE TTOATBEPKIACHHUE.

=+ [IonoTHHTEIbHBIE IPE/IOKEHNS B IOBECTKY 3aCENaHUs OUEPETHOTO OOIIEro cobpanus
THHKOB MOTYT OBITE BHECEHBI WIEHAMH 00IIEro coOpaHust paGOTHUKOB B CPOK

> T037Hee 9eM 3a 3 (TpH) pabouux IHS 10 JaThI €r0 MPOBEISHUSL.

4. Ilopsinok co3biBa BHEOYEPEAHOTO 00IIEro cOGpanus paboTHHKOB



=.1. Co3bIB BHEOYEPENHOrO 00IIEr0 cOOpaHus PAOOTHUKOB OCYIIECTBISETCS B CAyUasX,
npeaveMoTpeHHBIX yeraBoM ['BJIOYNel00

+.2. Ilpeioxkenne o co3bIBE BHEOUEPEAHOTO 00IIEro coGpanus pabOTHUKOB JOKHO
coJepiKarh:

* apryMEHTHPOBAHHOE 0OOCHOBAHKE HEOOXOIUMOCTH IIPOBEICHHUS BHEOUEPETHOTO
obmmero coOpanust pabOTHHKOB;

* IIPOEKT MTOBECTKH 3aCEeNaHusl;

* TPEANOJaraeMyro 1aTy BHEOUEPEIHOTO 00IIEro coOpanust paGOTHUKOB;

* IEpeYeHb HHUIUATOPOB IIPOBEAECHUS BHEOUEPETHOTO 001Iero cobpanus
paOOTHUKOB.

=3 IlpeasokKeHune o CO3bIBE BHEOUEPEIHOTO OOIIEro COOpaHHms EPEIaeTCsI
SeTI0CDEICTBEHHOTO B KaHIETSIpUIo 00pa3oBaTeNbHON Opranu3auy He nosauee 10 (necsatu)
:;;’; 43X THEH IO IAThI MPEIoIaraéMoro BHEOYEPEIHOro 0b1mero cobpanus pabOTHHUKOB,

© 11 Hac eClIM MHUIMAaTOPOM BHEOYEPENHOT0 00Iero cobpanus pabOTHUKOB IBIISETCS
= mpeaceaarells o0mmero cobpanus paboTHHKOB.

== [IpeacenaTens, CEKpeTaph o0IIero coOpanus paboTHUKOB MK JIAIA, UX 3aMEHSIOIIIHE,

¥ECIOMIAIOT WICHOB 001Iero cobpanus pabOTHUKOB O BHEOUYEPEIHOM OOLIEM COGpaHHH
SOTHHUKOB NYTEM BPYYEHMS MIIH HAIIPABICHUS IOCPEACTBOM DIIEKTPOHHOM HITH HHOM CBA3H

I DECHIS HHUIIMATOPOB BHEOYEPEIHOTO 00IIET0 cOOpaHus, a TakKe yBEIOMICHHS

0 Z2T<. BPEMEHH, MECTE M TOBECTKE 3aCellaHusl HE NO3Hee YeM 3a 3 (Tpu) pabouux aHs

70 IaThl eTO NPOBEICHHS.

Ipeaceaatciib ob1Iero co6paHm[ pa6OTHI/IKOB COI'JIACOBBIBACT C PYKOBOOUTEJIEM

00pa30BaTeIbHON OPraHU3alMy 1aTy, BPeMs X MECTO IIPOBEEHHs BHEOUEPETHOTO OOIIEro
coOpa=is padOTHUKOB.

=.5. JlonoTHUTENbHBIE IPEIOKEH s B IIOBECTKY 3aCEaHus BHEOUEPETHOTO 0GIIEro
Spasns pabOTHUKOB MOTYT OBITH BHECEHBI WICHAMH OOIIEr0 cOOpaHKs PaGOTHHKOB B CPOK

< mo3aHee YeM 3a 3 (Tpm) pabouuX JTHS 0 AaTHI €r0 IPOBEICHUS.

S. loxymeHTanus 00mero codpanus

>0 3acenanus o0uiero cobpanus pabOTHAKOB 0QOPMIISIOTCS MPOTOKONaMH. ITpoTokos
2ccaaHns 00mero cobpanus pabOTHHKOB COCTABIIIETCS He T03/1Hee 5 (I4TH) paGounx gHel
=IO 3aBEPIICHHUS B JIBYX OK3EMILLIPAX, IOMUCHIBAEMBIX €TI0 MIPEICENaTeNeM

* KOIHYECTBO PaDOTHHKOB, IPHHSBIINX y4YaCTHE B 3aCENaHUH, OTMETKA
0 COOTIOIEHUHU KBOPYMa;

* KOIHHYECTBO I'OJIOCOB «3@%, KIIPOTUBY M «BO3AEPIKANIC» MO KAXKIOMY BOIPOCY
[TOBECTKH 3aCEaHus;



o pemeHue od1ero cobpanus pabOTHIUKOB MO KaXKIOMY BOTIPOCY MOBECTKH
3ace/laHHsl.

H}'.\fepauml IIPOTOKOJIOB O6HICFO CO6paHI/I}I pa6OTHI/IKOB BC€ICTCA OT Ha4aj1a y‘-IC6HOI‘O rojia.

5.3. B ciyuae oOHapyKeHuUs! OIMOO0K, HETOUHOCTEH, HEOCTOBEPHOTO M3JIOKEHUS (PakTOB
IPOTOKOJIE 3aceiaHust 001ero coopanust pabOTHUKOB YICHBI 00IIero coOpanus
pa0OTHHUKOB BIIpaBe TpeOOBaTh OT MpeJceiaTeNs ero u3MeHeHus. B cBoro odepenn
npezcenarenb 00s3aH IPUHATH MEPHI IT0 BHECEHHUIO B IIPOTOKOJI COOTBETCTBYFOIIUX
M3MEHEHHUH U YTOYHEHHUH, a TaKkKe c/ieJaTh COOTBETCTBYIONIEE COOOIEHNE HA CIIELYIOIIEM
:aceaHuH 001ero coopanusa pabOTHUKOB, BHECS TaHHBIM BOIIPOC B €T0 MOBECTKY JHSL.

[$ 8]

5.4. OpuruHaibl IPOTOKOJIOB XPAHATCS B KaHIENSIpUH 00pa30oBaTeIbHOM OpraHu3aliiH.

5.5. K nmpoTokoiry IpUKIaabIBatOTCS BCSI HH(GOpPMAITHsI U MaTEPUAIBI, & TAKIKE HHbIE
JOKYMEHTBL, Kacaroluecs penIeHusl.
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