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1. O0mue moJIoKeHu.
1.1. TlomoxeHue 0 nopsjike pazpaboTKU U MPUHSITHS JOKAJIBHBIX HOPMATUBHBIX aKTOB
roCyapcTBEHHOTO OIOKETHOTO AOIIKOJIBHOTO 00pa30BaTeIbHOTO yUpexKacHus jieTckoro caga Ne 100
Hegckoro paiiona Cankt-Ilerepbypra (nanee — Ionoxenue, nanee - I bJ10Y) ycranasiuBaer
eIUHBIE TPEOOBAHUS K JIOKATbHBIM HOPMATUBHBIM aKTaM, UX HOATOTOBKE, OQOPMIICHUIO, IIPUHSATHIO,
YTBEPKICHUIO, BCTYIUIEHHUIO B CHILY, BHECEHHUIO U3MEHEHHUH U OTMEHE.
1.2. Hacrosmee [lomoxxenue siBisieTcs J0KaabHbIM HOpMaTUBHBIM akToMm 1 bJIOY Ne 100 u
00s3aTeNbHO K UCIIOJIHEHHUIO BCEMH YYaCTHUKAMMU 00pa30BaTEIIbHBIX OTHOIIEHUH.
1.3. Tlono)xeHue MOArOTOBIEHO HA OcHOBaHMH PenepabHoro 3akoHa «006 oOpa3oBaHuH B
Poccuiickoit @eaepanuny», Tpyaosoro kogekca PO (zanee - TK PD), I paxxnanckoro Kogexca PO
(nanee - ' K P®), Ycrasa I bJ1OY.
1.4. JloxanpHbI HOpMaTHBHBINA akT [ BJIOY (manee - nOKaJbHBIN aKT) - 9T0 HOPMATUBHbIN
IPaBOBOM JOKYMEHT, COAEPKAIINNA HOPMBI, PEryJinpyromnue oopasosareiabapie oTHOMEHN B [ b/IOY
B IIpeJeliaX CBOEH KOMIIETEHIINHA B COOTBETCTBHUY € 3aKOHOAATENBCTBOM Poccuiickon Denepaiiny, B
nopsiake, yecranoByieHHOM Y ctasoMm ['BJIOY.
1.5. JlokanpHBIE aKThHI ICHCTBYIOT TOJIBKO B Mpeaeiiax JaHHOW 00pa30BaTe/IbHONM OpraHU3allui U HE
MOT'YT PEryaupoBaTh OTHOUICHHUS BHE €C.
1.6. JloxanbHbI€ aKThI M3JAKOTCS IO OCHOBHBIM BOIIPOCAM OPraHM3alluU U OCYILIECTBICHUS
obpazoBarenpHOM AesarenbHOCTH ['BJIOY, B TOM 4mcie o BOIIpOcaM, PErjiaMeHTUPYIONIAM MPaBUJia
npueMa 00yJarolIuXCcs, PEXKUM 3aHITHH 00ydaroIuxcs, (POPMBL, IEPHOJUYHOCTE U MOPSAOK
TEKYIIErO0 KOHTPOJISI, MOHUTOPHUHTA JOCTHKEHUMN 00yUaroIuXcsl, MOPSZI0OK U OCHOBAHUS IIEPEBOJIA,
OTYHCIIEHUS U BOCCTAHOBJICHUS O0YUJarONIUXCsl, MOPAA0K O(OPMIIEHUS] BO3HHKHOBEHUS,
IIPUOCTAHOBIICHUS ¥ MMPEKpaIleHHs] OTHOLEHUN MeX Iy 00pa30BaTeIbHON OpTraHu3alueit u
OOYyYarOMUMHKCS B (KM ) POAUTEIIMHU (3aKOHHBIMH TIPEACTABATENSIMU ) HECOBEPUICHHOICTHUX
00yyYaroIumxcsl.
1.7. JloxanbHBIE aKThI, COOTBETCTBYIOIIHE BCEM TPEOOBAHUSIM 3aKOHOAATEILCTBA PD, IBISIOTCS
00s3aTEeIEHLEIMY K HCIIOJTHEHHIO BCEMH YYaCTHHUKAMU 00pa30BaTEIbHBIX OTHOIIICHUH.
1.8. Hopwmbl JIOKaJIbHBIX aKTOB, VXYIALIAIOMINE MOJ0KEHUE 00yyarommxcs uid padbotaukos I bJ10Y
10 CPAaBHEHMIO C MOJIOKEHUEM, YCTAHOBJICHHBIM 3aKOHOIATENECTBOM 00 00pa3oBaHUM, TPYIOBEIM
3aKOHOJATEIbCTBOM JIMOO IMPUHATHIE C HAPYIICHUEM YCTAHOBIIEHHOTO MTOPSJIKA, HE IPUMEHSIOTCS U
noanexar ormene [ BJIOY.
1.9.  Jloxanpnabie aktel ' BJIOY yTpaunBaioT cuiry (IIOJHOCTHIO WK B OTACIHHOHM JYacTH) B
CIECAYIOIHUX CIIy4dasx:
- BCTYIUJICHUE B CUITY aKTa, IPU3HAIOLICTO NaHHbBIN JIOKAJIBHBIM aKT YTPATUBIIUM CHITY;
. BCTYIJICHUE B CUIIY JIOKAJbHOIO aKTa OONBIIEH IOPUIUYECKOU CHIIBL, HOPMBI KOTOPOTO
IIPOTUBOPEYAT IOJOKEHUAM JJAHHOT O JIOKAJIbHOT'O aKTa;
- IPU3HAHUE CYJOM MJIA UHBIM YIIOJHOMOYEHHBIM OPraHOM IOCYIapCTBEHHOM BIIACTH
noxkasibHOTO akTa I'bJIOY mpoTtuRopedaiuM AEUCTBYIOMIEMY 3aKOHONATEILCTRY.
1.10. Jloxamsnsii akt ' BJIOY, yTpaTtuBImui cuily, HE MOJICXKUT UCTIOJTHEHHUIO.
2. Ilenu u 3aayn.
Iensmu u 3agagamu HacTosmero IlonoxxeHne SIBIISTFOTCS
- CO3JIaHHE €IUHOM ¥ COIIaCOBaHHOM cHCTEMBI JIoKanbHbIX akToB [ BJIOY;
- oOecrieuyeHHEe MPUHIIUIIA 3aKOHHOCTH B HOpMOTBOpYECKOU aesareabHocT [ bJIOY;
- COBEpPIICHCTBOBAHKE IPOIecca NOArOTOBKH, OPOPMIICHUS, MPUAHSATHS ¥ peau3aliiuu
JIOKaJIbHBIX aKTOB;
- IpeaoTBpalicHie AyOJIUupOBaHUs PETYJIUPOBAHUS OOIIECTBEHHBIX U 00pPa30BaTEIbHBIX
otHomeHui B ' BJ/IOY.
3. BHIBI TOKAIBHBIX AKTOB. |
3.1. B coorBerctBuu ¢ ¥YcraBoMm aestenbHOCTH ' BJIOY permameHTHpyeTCs CleIyIOIMUMUA BUAAMHA
JTOKAJILHBIX aKTOB: MOJIOKEHUS, PENICHUS, IPUKA3bI, PACIIOPSIKEHUS, HHCTPYKIIUU, JOJDKHOCTHBIE
MHCTPYKIHH, TIPaBUJia, OPSIOK. [IpeacTaBineHubli IEPEeYeHb BUIOB JIOKAIBHBIX aKTOB HE SIBIISICTCS
HACYEPITBIBAKOIIAM.




3.2. JloxamsHbie akThl ' BJIOY MoryT ObITh KIacCH(DUIIMPOBAHBI:

a) Ha I'PYIIIbI B COOTBETCTBUHU ¢ KomnereHnuei [’ bJ/10Y:

- JOKaIbHBIC aKThl OPraHu3alHOHHO-PACTIOPAAUTENBHOTO XapaKTepa;

- JIOKQJIbHBIE aKThI, PErJIAMEHTHPYIOIIHE BOIIPOCH! OPraHu3aiii 00pa3oBaTeIbHOrO MPOIECCa;
- JIOKaJIbHBIEC aKThl, PErNIaMEHTUPYIOIINE OTHOLICHUS paboToaarelist ¢ pabOTHUKAMU;

- JIOKaJIbHBIE aKThI, PETIAMEHTUPYIOIIUE OPTraHU3alMI0 YYEOHO-METOIMYECKON padOTHI;

- JIOKAJILHBIE aKThl, PErIaMEHTHPYIOIHUE AeITEIbHOCTh OpranoB camoymnpasienus [’ bJIOY;

. JTIOKaJbHBIE aKThI, PErTaMEHTHPYIOIHE aAMUHHUCTPATUBHYIO U (DMHAHCOBO-XO03SIHCTBEHHYIO
JIESITEIbHOCTD;

- JTOKaJIbHBIE aKThl, 00ECHICUMBAIOIINE BEACHUE ACTOIPON3BOACTRA.

0) 10 KPUTEPHSAM:

s 10 CTEIICHU 3HAYMMOCTH: 00sI3aTeIIbHBIE Y HEOOs3aTE/IbHBIE;

- 1o chepe NEUCTBUA: OOIIETO XapaKTepa v CIENUAIBHOTO XapaKTepa;

- IO KPYTY JIMIL: pacmpocTpaHstomuecs Ha Bcex paboTHUKOB I b/IOY u He
pPacpOCTPAHSIONIUECS HA BCEX PAOOTHUKOB OpPraHU3alHiHu;

- 10 CrIoco0y NPUHATHSL: pUuHUMaeMble pykoBouTeneM | bJIOY eaquHOMMYIHO ¥ MpUHUMAEMBbIE
C YYETOM MHEHHUS NPEACTABUTEABHOIO OpraHa y4aCTHUKOB 00pa3oBaTeIbHbIX OTHOIICHHIA;

: 10 CPOKY JACHUCTBUSL: IIOCTOSIHHOTO JIEMCTBUSA, OECCPOYHBIE, C OTIPEACIICHHBIM CPOKOM JIEHCTBHS;
- IO CPOKY XpaHEHH: IIOCTOSHHOTO XPaHEeHHs , /5 JIET U JpyTHe.

<. [TopsiioKk MOArOTOBKM JIOKAJIBHBIX aKTOB,

B I'b/10Y ycranaBimBaeTcs CISAYIOIIUNA IMTOPSII0K ITOANOTOBKHY JIOKAIBLHBIX aKTOB:

4.1. HMHumuaTopoM IOArOTOBKH JIOKAJILHBIX aKTOB MOTYT OBITh:

- YUpPEOUTEIIb;

- apvuuauctTpanus 1 b/1OY B nuile e€ pyKoBOAUTENS, 3aMECTUTEHCH PYKOBOAUTES,

- OpraHkbl roCyIapCcTBEHHO-00mecTBeHHOro ypasieaus [’ BJI0OY;

- YUYACTHUKH 00pa30BaTeIbHBIX OTHOIIICHUH.

OcHOBaHUEM [JIs [TOJITOTOBKH JIOKAJILHOI'O aKTa MOT'YT TAKKE SIBISITHCS U3MEHEHHUS B
3aKoHO1aTenbCcTBe PO (BHECEHNE U3MEHEHMH, U3JTaHNE HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).

4.2.  1llpoexT JTOKaIBbHOI0 aKTa FOTOBUTCS OTHAECIHHBIM pA0OOTHUKOM HIIH IPYIIIOH PaOOTHUKOB IO
nopy4denuro 3aseayromero 1 bJI0Y, a raxoke xosuiernanbabM opradoM ynpasienusi I' bJIOY xoroprelii
BBICTYIIHJI C COOTBETCTBYIOMICH MHUITHATUBOM.

4.3. TloaroroBka JIOKaJIbHOTO aKTa BKJIIOYAET B ceOs H3ydeHHE 3aKOHOAATEIBHBIX U UHBIX
HOPMATUBHBIX aKTOB, JIOKAJBHEIX akToB I IOV, pernaMesTUpYIOMUX T€ BOMPOCHI, KOTOPHIC
[IPEAnoIaracTcss OTPasuTh B IIPOCKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BBIOOp €ro BUAa, COACPIKaHUS U
MPENCTABJISHNE €r0 B MUCbMEHHOM (hopMe.

4.4. IloaroroBka HauOoOJEE BAXKHBIX JIOKAIBHBIX aKTOB (ITPOEKTOB PEIICHUM COOpAHUH, IT€ICOBETOB,
OpPraHoB yIpaBJIEHUs, IIPHKA30B, IIOJ0XEHUH, IIPaBUI1) JOJIKHA OCHOBBIBATHCS HA Pe3ybTaTax
aHaJl3a OCHOBHBLIX CTOPOH AegarenbHocTd | bJIOY, TeHaeHnuil €€ pa3BuTHs B CAOKUABIIEHCA
CUTYAaIlHH.

4.5. 1lo Bompocam npuema Ha paboTy, IEPEBOIOB, YBOJIbHEHUN, IPEIOCTABICHHUS OTIIYCKOB,
MOOLPEHUM UITH NPUBIICYECHUS COTPYAHUKOB K TUCIHUILITMHAPHON UM MaTepHaIbHOM
OTBETCTBEHHOCTH MU3AIOTCS MPUKa3bl, B COOTBETCTRUU ¢ 1K PD.

4.6. 1llpoeKT JTOKaJIBbHOIO aKTa NOAJEKUT 00543aTelIbHON IPAaBOBOM 3KCIIEPTH3E U MMPOBEPKE HA
JTATEPATYPHYIO TPAaMOTHOCTh, KOTOpHIE nposoastcs [ bJ/IOY camocTositensHo MO0 ¢ ydacTUeM
[IPUBJICYECHHBIX CHEUUATIUCTOB. JIOKaNbHBIN aKT, HE MPOMIEAIIINNA TPABOBYIO SKCIIEPTH3Y, HE MOIEIKHUT
pPacCMOTPEHUIO U TIPUHSATHIO.

4.7. IIpoekT MOKalIbHOIO aKTa MOXKET OBITh NMPENCTABIIEH HA 00Cy)aeHre. @OpMBI IIPEACTABICHUS
JUIsL OOCY)KAEHHUS MOTYT OBITh Pa3JIMYHbIMH, HAIIPUMED, PA3MEIICHUE ITPOEKTA JTOKAJIBHOr0 aKTa Ha
WH(OPMAITHOHHOM CTEHJE B MECTe, JOCTYIHOM JIISI Bceobmiero ooo3penns, Ha caiite I BJIOY,
HalpaBJICHUE [IPOEKTA 3aUHTEPECOBAHHBIM JIMIAM, IIPOBEICHUE COOTBETCTBYIOLIETO COOpAHHUS C
KOJUIEKTUBHBLIM OOCYXKICHHEM IIPOCKTa JIOKAJILHOTO aKTa U T./I.

4.8. llpu HEOOXOAMMOCTH HTOKANbHbBIM aKT NPOXOAUT OPOUEAYPY COTIacOBaHMA.




4.9. Cpoxu 1 OPSAIOK pa3padOTKH MPOEKTA JIOKAIBHOIO aKTa, ITOPSJ0K €ro COriaCOBaHuUs
YCTaHABJIMBACTCA JIOKAJIbHBIM aKTOM I10 BEACHUIO AejolripoussojacTsa B 1’ b/10Y.

3. [TopsaoK MpUHATHS 1 YTBEPKACHUS JTOKATBHOTO aKTa.

5.1.  JloxanpHBIN aKT, IPOLIEIIIAN [IPABOBYIO U JINTEPATYPHYIO SKCIIEPTH3Y, 4 TAKXKE IIPOLEAYPY
COrJIACOBAHUS, MOJICIKUT IIPUHITHIO U YTBEPKACHUIO pykoBoaureiieM 1 bJIOY B cOOTBETCTBUH ¢
YCTaBoOM YUpEKICHUS.

5.2. JlokaneHsele akThl ' BJIOY MOryT NpHHUMATHCS PYKOBOJAUTENEM, OOIIAM COOpaHUEM
pabOTHUKOB, IEIarOri4eCKUM COBETOM, OPraHOM I'OCYIapCTBEHHO-00IIECTBEHHOIO YIIPABIEHUS JTHOO
WHBIM KOJUIETHaJIbHBIM opranom yipasienus [ ' bJIOY, HaaereHHbIM TOJTHOMOYMSIMY IO IPUHSITHIO
JIOKaAbHBIX aKTOB B COOTBETCTBHH ¢ Y cTaBoM 1 b/1OY - 1o npeamMeramM UX BEACHUA U KOMIICTCHIIHH.
5.3. Ilpm OpuHSTHHU JIOKAJIBHBIX aKTOB, 3aTPAruBalOIIMX [IpaBa 00y4aroUXCsl, YYUTEIBAECTCS
MHeHue CoBeTa pOIAUTENIEH.

5.4. He nommexar IpIMEHEHHIO JIOKAJIBHBIC aKThl, YXYAIIAKIIME MTOJ0XKEHUE PAOOTHUKOB 10
CPaBHEHHIO ¢ TPY/IOBBIM 3aKOHOAATEIIHECTBOM, KOJJIEKTUBHBIM JIOTOBOPOM, COITIAIICHUSIMU, A TAKKE
JIOKAJILHBIC aKThl, IPUHSITHIC C HAPYIIEHUEM ITOPSAAKA yUeTa MHEHUS [TPEJICTABUTEILHOIO OpraHa
paOOTHHUKOB.

5.5. Ilpomenmmii nipoeAypy NPUHATHUS JJOKAJIBHBIM aKT yTBep)Kaaerca pykosoaureineMm I bJ10Y.
[Tpoueaypa yrBepikacHus opopmasgeTcs Tubo MOAMUCHIO, TH00 pukazoM pykoBoautens [ bJIOY.
5.6. JloxanbHBIN aKT BCTYNAET B CHJIY C MOMEHTA, YKa3aHHOTO B HEM, JIH0O, B CIIy4ae OTCYTCTBHUS
TaKOI'0 YKa3aHHUS, OO HCTEUYEHUH 7 KaJICHAAPHbIX AHEU C JaThl IPUHSITHAS JAHHOTO JIOKAJIBHOTO aKTa.
JlaToii npuHATHS JIOKATBHOIO aKTa, TpeOylomero yreepxaeaus pykosoaureneMm [ bJ10Y, srisercs
JlaTa TAKOr0 YTBEPXKICHUS.

5.7. Tlocne yTBep:KAeHUS JTOKAIBHOIO aKTa IPOBOAUTCS MPONEAYPA O3HAKOMIIEHUS C HUM
YYACTHUKOB 00pA30BATENBHBIX OTHOIIEHWN, HA KOTOPHIX PACIIPOCTPAHSIOTCS ITOJIOKEHUS TAHHOTO
JOKaIbHOTO akTa. O3HAKOMIICHUE C JIOKAJIBHBIM aKTOM O(DOPMIISIETCS B BHJIE POCIIMCH
O3HAKOMJISIEMBIX JIUII C YKa3aHUEM J1aThl 03HAKOMJICHHUS IMOO HA CAMOM JIOKAJIbHOM aKTe, JIH00 Ha
OTJIEJILHOM JIMCTE O3HAKOMJICHHSI, IIPUJIaracMbIM K HEMY, JTU0O0 B OTIAEIHHOM X YpHAJIE.

6. OdopmiieHHE TOKAIBHOTO aKTa.

OdopMiieHHE JIOKATHHOTO aKTa BBIMOJIHSIETCS B COOTBETCTBHH ¢ TpeOoBaHMsAMHU «I 0Cy1apCTBEeHHOM
CHCTEMBI JOKYMEHTAIIMOHHOTO obecreueHus yrpaiicHuss. OCHOBHBIE 10JI0keHus. O01ume
TpeOOBaHUS K JOKYMCHTaM U CHYy>K0aM JOKYMEHTAIIHOHHOIO O0CCICUCHUSI», a TAKKE HOpMaMH

« Y Eu(UIHUPOBAHHOM CUCTEMBI JOKYMEHTAIUHA. Y HU()MIIMPOBAHHASI CHCTEMa OPTraHu3aI[iOHHO-
PACIIOPSIAUTENIEHOM JOKYMEHTauu. [ pedoBanus K opopmiueHuio nokymeHTos. 'OCT P 6.30-2003"
(y1B. IlocranoBiaenueM I 'occranmapra Poccun ot 03.03.2003 N 65-ct «O npuHATHYN ¥ BBEICHHUH B
JIEHCTBHE rOCy4apCcTBEHHOI0 cTtanaapra Poccuiickon Oenepanumy). [Ipu sTtom:

6.1. CrpykTypa J0KaJIbHOr0 akTa JOJKHA 00€CIEeUYnBaTh JJOTUYECKOE PA3BUTHE TEMBI IIPABOBOTO
peryiaupoBanus. Eciu Tpedyercs pazbsiCHEHUE 1eJIEd U MOTUBOB IIPUHSTHUS JTOKAJIBHOTO aKTa, TO B
IPOEKTE JaeTCsl BCTYMUATENbHAS YacTh - peamOyna. 11010KeHus HOpMATUBHOTO XapakTepa B
mpeaMOyy He BKIIFOYAIOTCHI.

6.2. HopmartuBHbIC OpeANUCaHUs OPOPMIISIOTCS B BULE IIYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOCckuMM LHdpaMu ¢ TOYKOW ¥ 3ar0JIOBKOB HE UMEIOT. [ [yHKTBI MOTYT IoApa3aeisiTbCcsl Ha
MOJITYHKTBI, KOTOPhIE MOTYT UMETh OYKBEHHYIO WJIK HHA(DPOBYIO HYMEPAIIHIO.

6.3. 3HAUMTEIBHBIC M0 00BEMY JTOKAIBHBIE AKThl MOTYT JIEIUTHCS HA IJIaBbl, KOTOPEIE HYMEPYIOTCH
PUMCKHMH [U(PaMUA U UMEIOT 3ar0JIOBKHU.

6.4. Ecnu B 10KaJbHOM aKTe OIPUBOAATCS TAaONHUIIBI, IpaUKU, KapThl, CXEMbI, TO OHH, KaK IPaBHJIo,
TOJDKHBI O()OPMITATECS. B BUJIE IIPHJIOKEHUM, & COOTBETCTBYIOIIHE ITYHKTEI aKTa JOJDKHBI UMETh
CCBUIKM Ha 3T IPUITOXKECHUS.

6.5. JlokanpHBIA aKT C IPUIOKECHUSIMU TOJDKEH UMETH CKBO3HYIO HYMEPAIAIO CTPaHUIIL.

6.6. JlokajabHBIMA aKT M3JaraeTcs Ha roCcy1apCTBEHHOM A3bIKE PO U TOJDKEH COOTBETCTBOBATH
JIATEPATyPHLIM HOPMAM.




6.7. CrpykTypa JOKaJILHOIO aKTa JOJDKHA OBITh JIOTHYECKH 0OOCHOBAHHOM, OTBEHAIOIEH HEIsIM |
3a7la4aM IIPABOBOI0 PETYJIMPOBAHUS, & TAKKE 00ECICYNBAIOIIEH JIOTHYECKOE Pa3BUTHE U IIPAaBUIILHOE
MTOHUMaHHe JAaHHOTO JOKAIIBHOTO aKTa.

6.8. B 1okanbHBIX aKkTax JAIOTCS OIPEAeIeHUS BBOJIUMBIX IOPUIUYECKUX, TEXHUIECKHAX U JPYTHX
CIICHUAIIBHBIX TEPMHUHOB, €CJIM OHHM HE SBIISIFOTCS OOIIEU3BECTHBIMU U HEYHOTPEOISIEMBIMHY B
3aKOHOAaTeNbCTBE Poccuiickoi Deepanivv U PEriOHAIIBHOM 3aKOHOIATENLCTBE.

6.9. He nomyckaercsd nepenuchiBaHUE C 3aKOHOB. [Ipy HEOOXOAUMOCTH ITO J€eIacTC B
OTCBIJIOYHOH (POPME.

7. OcHOBHBIE TPeOOBAHMS K JIOKAJIBHBIM aKTaM.

JIoxanpabie akTH I BJIOY m0mKHBI COOTBETCTBOBATD CICAYIOMIAM TPEOOBAHUAM

7.1.  IlomoxeHue NOJKHO COAEPIKATh CJCAYIOIIUE 00s13aTeIIbHbIE PEKBA3UTHI: 0003HAYCHUE BH/IA
JIOKAJIBHOIO aKTa; ero HauMEHOBAHUE, I'pU(bl: IIPUHSITO, YTBEPKIAEHO, COIJIACOBAHO, YYTEHO;
PETHCTPAIHOHHBIA HOMED, TEKCT, COOTBETCTBYIOIUY €70 HANMEHOBAHHUIO; OTMETKY O HAJIMYHH
TIPUJIOYKEHUS] M COTJIACOBAHUSL.

7.2.  IlpaBuira JOMKHBI COAEPKATH CIECAYIOIIME 0043aTEIIbHBIE PEKBU3UTHL: 0003HAYCHUE BUIA
JOKAJILHOTO aKTa; €ro HauMeHOBaHUE, rPU(bl IPUHSTUS U YTBEPIKICHUS; TEKCT, COOTBETCTBYIOIIHA N
€ro HauMEHOBAHHMIO; OTMETKY O HAJIMYHH MPUJIOKEHUS, PErUCTPAllMOHHbIN HOMED.

7.3.  VIHCTpYKIIUH JOJKHBI COAEPIKATH CIEAYIOIUE 00s13aTeIbHbIE PEKBU3UTHL: 0003HAYEHHE BUA
JOKaJIbHOT'O aKTa, €ro HauMeHOBaHUE; TPU(DBI IIPUHITHS U YTBEPXKIACHUS; TEKCT, COOTBETCTBY O
ero HanMEHOBAHHIO; OTMETKY O HAJIMYHUHU NPUIOKCHHUS;, PETUCTPALMOHHBIA HOMED.

7.4. Pemenwns DODKHBI COASPXKATH CIIEAYIOUIAE 00sI3aTEIIbHBIE PEKBU3UTHL: 0003HAUYCHUE BUIA
JIOKAJILHOI'O aKTa; MECTO M JaTy IPUHITHS, TEKCT, JODKHOCTD, (paMUINIO, HHULIUAJILI ¥ ITOAITHCEH JIMIIA,
IIPUHSBIIETO PEIIEHUE, OTTUCK TIEYATH.

7.5. Ilpwkazsl u pacnopsixenuns pykooautens I bJIOY momkHbI cofepKaTh CAEAYIOMTE
00s13aTeIbHbIEC PEKBU3HUTHI: 0003HAYCHHE BUA JIOKAJIBHOIO aKTa M €10 HAMMEHOBAHHUE; MECTO U ATy
IIPUHSTHS, PETUCTPAIMOHHBIA HOMED, TEKCT, HOJDKHOCTD, (DAMUJIAIO, HHUITAAJIBI U TIOIHCH
pykoBogurens ' BJIOY. [Ipuka3sl 1 pacnopsikeHus BeIIONHSIOTCS HA Oianke ['BJIOY.

7.6.  IIpoTOKOJIBI ¥ aKTHI IOJDKHBI COJIEPXKATH CIEAYIOIHAE 00I3aTeIbHbIE PEKBU3UTHI: 0003HAYECHUE
BHJIa JIOKAIbHOTO aKTa; MECTO U JATy IIPUHITHS, HOMED; CIIMCOK IPUCYTCTBYIOIIUX; TEKCT,
COZCpIKaIUii ITOBECTKY JIHSI, ONMUCAHUE XOJ1a, MOPAJIKA U IPOLIEAYPHI COBEPIIAEMBIX ONPEICICHHBIX
(FOpUAUYECKH 3HAYUMBIX ) NEUCTBUM TUO0 OTCYTCTBUE ONPEICICHHBIX (DAKTOR; JODKHOCTE, (aMUAIHIO,
MHUIMAJBI U IIOJIIKCH JIMIA (JIAI]), COCTABUBIINX WJIH MPUHUMABIINX YJaCTHE B COCTABIICHUH
IPOTOKOJIA HIIH aKTa.

7.8.  Meroaudeckue peKOMEHAANUH JOJDKHBI COAEPKATh CIEAYIOmue 00513aTeIbHbIE PEKBH3UTHI:
0003HauYeHUE BH/IA JIOKAJIBHOTO aKTa, MECTO U JaTy IPUHATHS, €r0 HAUMEHOBAaHHUE, TEKCT,
COOTBETCTBYIOIINH €r0 HAUMEHOBAHUIO U COAEPKAUM YKa3aHUE HA BU], HAUMEHOBAHUE U ATy
IIPUHATHAS [IPABUII WM HHCTPYKIUN, HOPMBI KOTOPBIX PA3bIACHSAIOTCSA, KOHKPETAZUPYIOTCS HJIH
ACTANUAZUPYIOTCSI METOANISCKUMH PEKOMEHIAIUAMMU;, TOJIKHOCTD, (DaMUIusl, HHAIIAAIE! Juna (JIHI1),
COCTABHBIIMX METOJUYECKHE PEKOMEHIAIUH.

7.9. llporpamMmbl ¥ maHbl JOJDKHBI COAEPKATH CIIEAYIOIIHE 0013aTEIbHBIE PEKBU3UTHI:
0003HauYeHHe BHUIa JIOKAJIBHOTO aKTa; MECTO U AaTy MPUHSITHS, HAUMEHOBAHHUE U TEKCT JIOKAbHOI'O
aKTa, COOTBETCTBYIOIIUE €T0 HAUMEHOBAHHUIO.

7.10. JlomxHOCTHAS HHCTPYKIHAS padOTHHKA JOJKHA COACPKATh CISAYIOIIME pa3Aeibl: 00mue
IOJIOXKEHMS; IIpaBa, MPEAOCTaBIIsIEeMbIe PA0OOTHUKY B €r0 00sI3aHHOCTH; B3aUMOICHCTBHSI;
OTBETCTBEHHOCTh 3a HEKAYECTBECHHOE W HECBOECBPEMEHHOE BHIIIOJIHEHUE (HEHCIIOIHEHHC )
00s13aHHOCTEN, IPEIYCMOTPEHHBIX JOHKHOCTHOU HHCTPYKIIUEH; TPEOOBAaHUS K PAOOTHHKY.

7.11. Ilpu mOArOTOBKE JIOKAIBHBIX AKTOB, PETYJIAPYIOIHUX COLUAIBHO-TPYA0BBIE OTHOIIECHUS
(HarmpuMep, KOJUIEKTUBHBIN TOTOBOD, IIPaBUiia BHYTPEHHETO TPYAOBOTO PACIIOPSIKA U IP.) CIEAYET
PYKOBOJICTBOBATHCS PEKOMEHIAIUAMH O HUX.

7.12. Cpenu nokanbHbIX akTOB I'B/IOY BeICHIYIO HOpUANYECKYIO cuny umeer Y craB OY. [loatomy
npuHuMaembie B [ bJ/IOY nokanbHBIE aKThI HE JOJDKHBI HIPOTHBOPEYUATE €T0 Y CTaBY.

3. JloxyMeHTaus.




8.1.  JloxanbHBbIE aKThI IPOXOIAT MPOLEAYPY PETUCTPALUH B CTICIIMATBHBIX KypHAJIaX.

8.2. O0s3aTelbHOM perucTpaiuu MoaIeKar MoJ0KEeHHs, TpaBUiia, KHCTPYKIIUHU, TTPUKA3EI U
pacnopsbkenus 3aeayromero 1 b0V .

8.3.  Perucrpainuio JOKaJIbHBIX aKTOB OCYIIIECTBIISET OTBETCTBEHHBIM 34 BEJCHUE
IIEJIONIPOU3BOJICTBA COTJIACHO MHCTPYKIIUHU I10 JAeI0npou3BoAcTBY B [ BJIOY.

8.4. Perucrpamnus NOJOXKECHUN, IPABUII U HHCTPYKIUK OCYIIECTBISICTCS HE TI03HEe THS UX
yrBepxaeHus 3aeayomum [ bJI0Y, nprka3oB u pacnopspkenuid 3apeayiomero I'bJI0Y — ne
[TO3JHEE OHS UX HU3IaHUS.

9. | lopsimox BHECEHMS U3BMEHEHUM U JIOMOJHEHUM B JIOKAJIbHBIE aKThI.

9.1. B peutcrByromue B I ' bJI0Y nokaneable akThl MOT'YT OBITH BHECEHBI H3MEHEHUS U JIOTIOTHEHHUS.
9.2. llopsimox BHECEHUsI KBMEHEHUI U JONOJIHEHUH B ToOKayibHbIE akThl JIOY omnpeesnsercs B
CaMUX JIOKAJIBHBIX aKTax. B OCTAIBHBIX Cly4yasiX U3MEHEHUS U JOIOJHEHHUS OCYIIECTBIISIIOTCS B
CIIEAYIOLIEM HOPSAIKE:

9.2.1. BHeceHHE U3MECHEHHH W TONOJHEHUN OCYIECTBISICTCS B MOPSIAKE, YCTAHOBIEHHOM B
JIOK&JIbBHOM HOPMAaTUBHOM aKTe, HA OCHOBAHUU KOTOPOTO BHOCSTCS U3MEHEHUS;

9.2.2. U3MEHEHHUS U JIONOJHEHHUS B JIOKAJBHBIE aKThl: MOJIOKEHUS TPUHATHIE 0€3 COrJIACOBAHMSA C
OpPraHoOM I'OCYIapCTBEHHO-00IECTBEHHOTO YIIPABIECHUS (CaMOYNPAaBRIIeHUs ), IPABUIIA, HHCTPYKIMH,
IpOrpaMMBl, IJIaHBI, peLICHHUs, IPUKAa3bl U pacnopsbkeHus 3asenyromero I'bJ/IOY, BHOCATCS myTeM
u3anus npukasa zasenytromero I'bJI0Y o BHeceHUH U3MEHEHHUI WITH TOIOIHEHWI B JIOKAJIBHBINA
HOPMATHUBHBIN aKT;

9.2.3. HM3MEHEHUS U JOIOJIHEHUS B MOJIOKECHUS, IPUHSTHIE ITOCIIE COTTIACOBAHMS C OPraHOM
roCyIapCTBEHHO-00IECTBEHHOT0 YIIPABIICHNS (CAaMOYIIPABIICHUS ), BHOCSITCS ITyTEM M3IaHHUs IIPUKA3a
3aBeayromero 1’ bJ1I0Y o BHeceHnU U3MEHEHUH WM JOIOJHEHNN B JIOKAIBHBIN aKT C
[IPEABAPUTENBHBIM HOIYYCHUEM OT HETO COTJIACHS.

9.3. M3MmeHeHHS M JOIIOJIHEHUS B JIOKANBHBIA aKT BCTYNAlOT B CHJLY C AaThl, YKa3aHHOM B IIPUKA3€ O
BHECCHUM M3MCHCHUH UIIM JIOTIOJIHEHHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT, a B CJIy4ae OTCYTCTBHS
yKa3aHds B HEM JIaThl — [10 UCTEYEHHUH / KaJIEHAAPHBIX AHEW C AaThl BCTYIJICHHS IIPAKAa3a O
BHECECHHH U3MEHEHHUH WIIH JIOTIOJIHEHUM B JIOKAJIbHBINA aKT B CHITY.

9.4. V3MeHeHUS U JONOJHEHHS B IPEANUCAHUS W TPeOOBaHUs, TPOTOKOJIBI U aKThl, METOAHUYSCKHAE
PEKOMEHIAIlMH, aKTHI O [IPU3HAHWY JIOKAJIIEHBIX aKTOB YTPATUBIIUMH CHUITY, HE BHOCSATCH.

10. 3aKIIOUATEIbHBIC TIOT0KCHHA.

10.1. Hacrosiee ITonoxxenre npuHAMAETCS ¢ YIETOM MOTUBHPOBAHHOTO MHEHHUS IIPO(COIO3HOTO
komurera [ BJIOY.

10.2. Ilono)xeHue BCTYIIAET B CUILY € JaThl €ro YIBepKaeHHUs 3aBenyromuM [ BJIOY.

10.3. TlomoxeHue yTpauuBaeT CHIIY B Cllydae IPHUHATHS HOBOrO I1010)XKEHUs O JTIOKAIBHBIX aKTaXx.
10.4.  Bompocsl, He yperynupoBaHHble HacTOAIUM [lonokeHHeM, TOIEKAT YPETYIUPOBAHUIO B
COOTBETCTBUH C JIEUCTBYIOIIKM 3aKoHOAATENLCTBOM P®D, YctaBom I'BJIOY 1 wHEIMA NOKATBHBIMUA
HopMmaTuBHbIMH akTamu 1 BJIOV.
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